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Mostokenne,

0 HOPSIAKE BEeACHUsI JIMYHBIX JIe]1 pabOTHHKOR
TOCYAApETBEHHOT0 ABTOHOMHOTO Yupesk/IcHusI Caparosckoii o6aacTn
«KomIutekeHbrii HEHTD COUHATBLHOIO 00CTYKHBAHUS HACEICHUST

banamosckoro paiionay -

L.O6mme nososkenus

Jlnunoe neno — COBOKYIHOCTbL IOKYMEHTOB, COMEPKALIUX HAuGoce [OJIHBIE
CBEJICHMS O pabOTHHKC.

JInunoe neno odopmisieres: noce H3/IAHKS TIpUKasa o npueme paboTHUKA U
[ONIOJIHACTCS JIOKYMEII'TaMH, BOSHUKAIOLUMHU 13 fiporecce paboTel B yUpesk/IeHUH.

Jlnunoe yesio nveer MHIBHITYalIbHBIH TTOPSIKOBBIA HOMEP B COOTBETCTBHE ¢
HOMEPOM PETUCTPALIH €To B KypHasle YaeTa JIMaHbIX Jen.

Besienne Heckobkux munmIx e OJTHOTO paboTHHKA He JIoNycKaeTcs..

Sanpenatores cGop u BHecenme B JUIHOC JICIIO CBEJICHUH O 1OJIMTHYCCKOH 1
PEJTUTHO3HOM TPUHA UICKHOCTH paboTHuUKa, O ero yacTHOI KH3HU, & TaKkKe HUHBIX
CBEJICHHI, He HPELyCMOTPEHHBIX  HacTosiiM [ lojioskeHnem 1 JICHCTBYIONUM
3aKOHOIATENILCTBOM. : B

lI.COC'I'ﬂB AOKYMEHTOB, BRIIOYAE€MBIX B JIMYHOE ACJ10

Jluunoe neno na momenr HaYILHOTO  (POPMUPOBAHKS BKIIOYaeT B cebst
CJIC/lyIOLme JIOKYMEH ThI (B MOPSIKE 1X PacIioIOKeHus ):

- OIUCH JIOKYMCHTOB, NPHOOIICHHBIX K JMAIHOMY Jieny, 110 (hopme cornacuo
fiprokennio Nl k nacrosimemy Iosnoxkenuio:

- AHKCTa  yCTAHOBJICHHOTO 00pasia, 3anojHenuas COOCTBEHHOPYYHO, 110
(opme cornacno npuiokenmio No2 Hacrosiemy Ilosoxkennio;

- JIMCT JIMCIMIIIMHAPHON TIPAKTHKK COIIACHO HpuJtoxkenuto No3 k Hacrosimemy
[Tonoxenwuio; )

- KOIUS macropra m KONMUHM CBUCTEILCTR O FOCYIapCTBCHHON perucTparuu
AKTOB I'PAXKIAHCKOIO COCTOSIHUSL, ~

- KOIIMH JIOKYMCHTOB BOMHCKOTO yHeTa:

- KOIMH JIOKYMCHTOB, IMO/ITBEPIKIAION X poeccuonanpioe oOpasoBanue,
HOBBIILICHHC KBAIM(DHUKANNK, HATUIUE YHCHON CTEle MWLM YYCHOI'O 3BAHUS, €CIIH
TAKOBbIC UMEIOTCSI:




- KONHMS CTPaxOBOTO  CBUJIETENbCTBA  0O0S3aTENBHOIO  MEHCHUOHHOTO
CTPaxXOBaHUS;

- KOIMSI CBUAETENIBCTBA O TOCTAHOBKE Ha y4yeT B Hajnoroom oprane (MHH);

- KOIUM PELICHWHA O MPUCBOEHUU TOCYJAPCTBEHHBIX HArpaj, MpPUCYKICHUH
MOYETHBIX M CHEUHUAJIBHBIX 3BaHUM, TOCYIAPCTBEHHBIX MPEMHM, €CIU TAKOBBIE
UMEIOTCS;

- 3asBJIEHUE O MpUEMeE Ha padoTy;

- corjacue Ha 00pabOTKy NepCOHAIbHBIX TAHHBIX;

- TPYIOBOH J10IOBOp;

- KOmusl TMpuKa3a O T[pueMe Juua Ha padoTy B IOJABEIOMCTBEHHOE
YUpEXKICHUE;

- MHBIE JOKYMEHTBI, IPEIYCMOTPEHHBIE 3aKOHOJIATEILCTBOM Poccuiickon
denepanum.

CBeneHusi, BKIIIOUaEMbI€ B JIMYHOE €O MPHU MOCTYIUICHUU JIMIA Ha padoTy,
JOJDKHBI TIOATBEPKIATHCA JIOKYMEHTAaMH, YCTAaHOBJIEHHBIMH 3aKOHOIATEIbCTBOM
Poccuiickoit ®depneparuu, a Takxke BbIIUCKAMU (KOMUSIMHU) U3 HAXOMSIIUXCS Y
pabOTHHKA JOKYMEHTOB, JIOCTOBEPHOCTH KOTOPBIX 3aBEPSIETCS B YCTAHOBJIECHHOM
MOPSJIKE COOTBETCTBYIOLIEH KaJIPOBOU CITY>KOO0M yUpeKIECHUS.

Bce noOKkyMeHTHI, MOCTynarolmue B JHUYHOE [0 B  JajdbHEHIIEM,
pacnoJiaratoTcs B XpoOHOJIOru4eckom nopsiake. K Hum otHocsTes:

- 3a5BJICHHE O NIEPEBOJIE HA APYTYIO TOHKHOCTD, O COBMEIICHUH U BHYTPEHHEM
COBMECTHUTEINCTBE;

- TOIIOJIHUTEIBHOE COIJIALIEHUE K TPYIOBOMY JIOTOBOPY;

- KONMMU IIPUKA30B O IEPEBOJAE HA JPYIyH AOJDKHOCTb, O COBMEIIEHUU H
BHYTPEHHEM COBMECTHUTEIIbCTBE;

- KONUU JIOKyMEHTOB, TOATBEPXKAAIOIMIUX TIOBBIIICHUE KBaIH(PUKAIUH,
NEePEenoAroTOBKY, MOJYyYEeHHE IOMOJIHUTEIbHONW CHEUaIbHOCTH, YUYEHOU CTEleHu
WM 3BaHUS;

- KOIHUU PELICHUA O MPUCBOEHUU TOCYJAPCTBEHHBIX HArpaj, MPUCYKICHUU
MOYETHBIX U CIIEHUAIIbHBIX 3BAaHUMI, TOCYIAPCTBEHHBIX MPEMHIA;

- KONHUHU PEIICHUA O MOOIIPEHUH PabOTHUKA, a TAKKE KONMUU PEHIeHUl O
HAJIO0KEHUU HA HEro JUCUUIUIMHAPHOIO B3bICKAHUS;

- aTTECTALMOHHBIN JTUCT paOOTHUKA, TPOLIEAIIETO aTTECTALMIO;

- JOKYMEHTBI, TOJTBEPKIAIOLIME HW3MEHEHHE aHKETHO-OMorpaguueckux
JTaHHBIX PAOOTHHMKA, KOMUH JOKYMEHTOB, CBSI3aHHBIX C H3MEHEHUEM (pamuiumy,
MMEHU, OTYECTBA;

- 3asiBJIeHHE 00 YBOJIbHEHUH C 3aHUMAEMOM JTOJKHOCTH;

- KOIUS pHKa3a 00 YBOJIbHEHUH C 3aHUMAaeMOM JTOJIKHOCTH.

JInuHOMY Jeny MpUCBAMBAETCS MOPAIKOBBIA HOMEpP, MOJ KOTOPBIM OHO
PErUCTpUPYETCS B KypHAJIe y4eTa JIMYHBIX JIeJl, IPEeIyCMaTPUBAIOLIEM CIICTYIOIINe
rpadbl: TOPSIKOBBIA HOMEp Jena, (amMuiivsg, uUMs, OTYECTBO pabOTHHKA, JaTa
MOCTAHOBKM Ha YYET, JlaTa CHATUS C y4yeTa C yKa3aHHEM MecCTa, KyAa IMepeaaHo
JUYHOE JEJI0 Ha XpaHEHHE.

JIoKyMeHTBI, NPUOOILIECHHbIE K JIMYHOMY Jelly, BHOCATCS B ONMHUCh. Kaxxablii
JNOKYMEHT 3aIlMCBIBAETCS OTIEIBHO C YKA3aHHEM €ro HauMEHOBAHUSA, KOJIMYECTBA
JUCTOB U JaThl MPUOOIIEHNs K MaTepuaiaMm aena. Ilpu nmepenade Jn4yHOro jena Ha
XpaHEHHE a apXWUB, OMKUCh JOKYMEHTOB, HAXOIALIMXCS B JIMYHOM JEJIE, 3aBepAETCA
pabOTHUKAMU KaJAPOBOU CIYXKObI yUPEKICHHUS.



I1l. O6s3aHHOCTH KAAPOBBIX CIYK0, OCYLIECTBISIOIINX BedeHNEe JIJUIHBIX
hi ()

B 00s13aHHOCTH KaJpOBO# CITY>KOBI YUPEKACHUS, OCYIIECCTBIAIONICH BEICHUE
JUYHBIX J1e7T pa0OTHUKOB, BXOJIUT:
- ohopMIICHHE U BEICHUE JTMYHBIX JIe]T pa0OTHUKOB YUPEKICHIS;
- oOecrnieueHre COXPaHHOCTH JIMYHBIX JIe] paOOTHUKOB YUPEXKICHHUS;
- obecrieueHre KOH(MUIECHIIMATBLHOCTH CBEICHUN, COJEPKAIIUXCSA B JIMYHBIX
nenax.
V. XpaHeHue u nepegaya JUYHBIX J1eJT

JlnuHble nena XpaHATCS B HECTOpaeMblX ceilax B KaJpOBBIX CIYyx)0Oax
YUPEKICHUN KaK JTOKYMEHTBI CTPOTOM OTYETHOCTH OTAEIBHO OT TPYAOBBIX KHUKEK U
JIPYTUX TOKYMEHTOB.

JlnyHble nena CUCTEMATU3UPYIOTCA M XpaHATCS JUMOO0 MO TMOPSAKY HOMEPOB
JUYHBIX 7€, Tu00 B aln(aBUTHOM MOPSAKE, JIMOO 10 HAUMEHOBAHUSIM CTPYKTYPHBIX
MOJPa3ACICHU B COOTBETCTBUH CO IITATHBIM PACIIUCAHUEM.

JInuHble nenma yBOJEHHBIX COTPYAHUKOB MO HCTEUYECHHM KAJICHAAPHOTO TOJa
nepenarorcs B apxuB LleHTpa.



[Tpunoxxenne Nel x [TonoxeHuro 0 MOpsiAKE BeAEHUS
JIMYHBIX JIE]T pAOOTHUKOB TIOJIBEIOMCTBEHHBIX YUPEKIACHUI
MUHHCTEPCTBA COLMAIBHOTO pa3BuThs CapaToBCKON 00JacTh

OIMINCH

AOKYMCHTOB, UMCIOIIUXCHA B JUYHOM Je€Jie

Ne HaumeHnoBaHue 10KyMeHTa Jara Kou-Bo NeNe Jlara Kem
n/n BKJIIOYEHH S JINCTOB | JIUCTOB | M3bATHA U3BSAT
JOKyMEHTa B JIOKMeH- | TOKYMEHT
JIMYHOE 1eJ10 TOB H 10
KaKoii
NpUYNHe

1 2 3 4 5 6 7




JludHoe aes10 chopMupoBaHO
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IMoagnucey

I.

Jlu4Hoe aes10 chopMupoBaHo

" "
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IMoagnucey

I.

JluvHoe aes10 chopMUPOBaAHO
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IMognucek
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Ipunoiucenue No2 k TTosoaeHMIO 0 MOPSILAKE BEACHHS JIHUHBIX
Ielt paGoTHHKOB TNOABEJOMCTBEHHBIX YUPEeHACHHMIT
MHHHCTEpETBa collnanbiore passuTii Caparosekoii oGnactn

AHKETA

(zanmomHseTcs COOCTBEHHODYUHO)

MecTo
LaMEunin i
(oTOKAPTOUKH
Pinas
OriecTEo

-

. BOIH UBMEHIIN (i)al‘MIH/I}'O, MM MW

Q

TUCCTBO, TO YKaNMTE X, 2 TaKKeE
KOorpa, rne d IIo KaKoH IPHRYHHE
A31ME HSAJE

tS(

1

. 1o, 9yucne, Mecdll ¥ MecTo POXIE-

HuA (Ceno, HepeBHS, Topox, pation,
obnacrs, kpall, pecirydImKa)

. Dpaxascree (ecli H3MEHUTH, TO

YKaxXuTe, KOrna | 1o KaKoHn H;OH‘IHHS)

. Obpas3oBanue, KOTOA H KAKHE yieh-

HEBIC 3aBELCHN OKOHYHIN, HOMEpa
JAHIIIIOMOB, CHCHHB_JH:HOGTB ¢ Ui~
moMy. Kpammdbukamus o0 JUILIOMY.

[

. Kaxmvm HHOCTPAHHBIMHI SI3BIKAMU H

a3pIkaMy HaponoB Poccuiicxoit Gepe-
palid BIANEeTe U B KAKOU CTEIeHH
(uvTaeTe E MOXETe OOBACHATHCA,
BrazeeTe cBOGOIHO)

. Beima i Bel v Bamm 6rmaskie poncT-

BEHHWKY CyIHMBI, KOI'Ha X 33 9TO




8. Brumonnsemasn pafoTa ¢ Hawajla TPYZOBOM HesTeNsHOCTH (BKiiouas yuedy B
SBBICIIMX M CPEOHHUX ydJeOHBIX 3aBeJeHUAX, BOCHHYIO cilyk0y, pabory mo
COBMECTHTEIIECTBY, NPEAIPHHAMATETBCKYIO AeATENHHOCT U T.IL.)

HPH 3a00JIHCHHUM [JaHHOIO ITYHKTa HeoBXOMMO MMEHOBATE YIPCXOCHHA, OpPraHM3aIHM M IIPEHIPHATHA TaK, KaK
OHH HA3EIBAUCH B CBOE BpE€M, BOCHHYIO c:ry)xﬁy 3aITHCBIBATH € YKa3aHWEM AOJDKHOCTH H HOMEpa BOMHCKOH 9aCTH.

Mecsn u rox

TIOCTYII-
JCHUS

yxona

JIOIDKHOCTD € yKa3aHHEM YUPEXIeHH,

OpraHM3alVH, peAUPAITAS (He3aBHUCH-

MO OT COOCTBEHHOCTH ¥ BEJOMCTBEHHOM
IIPHHA [{JIEXKHOCTY )

MecroHaxoxneHUe
yapexIeHus,
OpraHu3a Iy,
PeIIPHUATH




9. Baum 61M3Kue DOICTBEHHUKY (JKE€HA, MY, HETH, OTell, MaTh, OpaThs, CECTPHI)

Crenens ®Damvmd, Ton, gucno, mecan | Mecro paGoTsl, Anpec mMecta
pOICTRA | MMJ, OTIECTBC* |H MECTO POXAEHWs| JIOJDKHOCTH XUTEIHCTBA

* ECiu POJCTBEHHMKY M3MEHATH (QaMWIIMH, HMEHA, OTHeCTBa, TO HEODXOMMMO YKa3aTh MX IPEXHHE aMuME, UMEHa, OTIeCTBA.



10. Mwmeere mmu Bel 3arpaHUYHbI TACTIOPT

11. OrHolmeHMe K BOMHCKOM OOS3aHHOCTH U BOMHCKOE 3BAHHE

12. JlomamHwmit agpec 1 HOMep TenedoHa

13. TTacriopT Wiy ZOKYMEHT, €ro 3aMEHSIONII

(HOMep, cepus H KeM BBIIAH)

14. JononsHUTENBHbIEC CBEACHHUS (ydeHasA CTEeHb, YIeHOe 3BaHue, TOCyJapCTBEHHbIC
Harpajbi, yJacTHe B BBIGOPHBIX IPEACTABUTEIBHBIX OpraHax, MpeOniBaHHE 3a
TPaHMLEH, a Taxxe Apyras HHQOPMAIHS, KOTOPYIO TPAXKIAHUH XeIaeT COOOIHTE O
cebe) -

« » 20 T. ITommuce

(nopnuick, haMumms paboTHUKA KapOBOMH CIIyXOBI)

« » 20 I.




Hpunoxenne Ne3 k [TONOXEHHIO O MOPAAKE BEAEHHS IHMUHDBIX
nen paboOTHHKOB MOABEAOMCTBEHHBIX YUPEKASHHIT
MHHHCTEPCTBA COLMANBLHOTO pa3BuTus CapaToBcKoii obaacTy

JiucT NBHCHENHHEAPHON NPAKTHKH

1. Harpaxienue rocyiapcTBeHHbIME HArPaJaMy # NPECBOCHHE HOYeTHRIX 3BaHHH

fava His v HavimeHoBaHue QOcHoBaHue
Rarpaxaerus Harpagbt 3anucu

o Harpaﬁmenue BELOMCTBCHHELIME, O0NaCTHEIME ¥ HHLIME Harpagam, EOOHXPEH!‘HE*

I HavimeHoBaHue OBiEEHE
3 e ik 3a 4710 Harpagbl R
HarPeKRSkmA (BuA, noowpeHus)

*KpoMe JEHEXKHBIX BO3HATPAKICHMH (mpemyni)




3. laHHEIe 0 HATIOKEHHH N CHATHA J¥CHKILIARAPHLIX BILICKARKEE

farta
(uucno,
Mecsu,

roa)

32 4TO HaJiIoXEHO B3bICKaHWe

Bug
B3bICKaHUS

Kem
HaNoXeHo
B3bICKaHUE

M QCHOBaHKe
3anucn

Korga
B3biCKaHne
CHSTO

OcHoBaHue
3anucu




